How to edit a submitted statement or statement profile on the
Australian Border Force’s Online Modern Slavery Register
a. If you need to make changes to a statement after you have submitted it, or change the details
entered at the time you submitted your statement, log into your account on the modern slavery
register by clicking the ‘Login’ button located at the top right hand side of register home page.

b. Next, in the Manage Statement tab, select the ‘details’ button.

c. After clicking the details button, click the yellow ‘Recall statement’ button located on the right
side of your screen.

d. Click the ‘Update’ button on the right side of your screen.

e. To make a change to your statement, update your reporting entity’s details, or update your
reporting entities statement details, please refer to the relevant sections below.


Editing a statement: page 3.



Updating reporting entity’s details: page 5.



Updating your reporting entity’s statement details: page 8.

Editing a statement.
a. After clicking the update button if you want to change a modern slavery statement you have
already uploaded, click the delete button located on the right side of your screen in the ‘Submit
Modern Slavery Statement: Upload and Declaration’ section.

b. Next, upload your updated modern slavery statement file and any supporting documents. To do
this, click ‘Upload Statement’, select the file from your computer and press ‘open’. If this action
is successful a green box will appear at the top of your screen stating ‘The statement has been
updated with a file attached’.

c. After uploading a new statement click the ‘Submit’ button which is located at the bottom right
hand of your web page.

d. After clicking ‘Submit’ please read the information presented to you on the next page and click
‘Submit’ if you are ready for your statement to be sent to the Australian Border Force for
review.

Updating your reporting entity’s details.
a. After clicking the update button if you want to change the details of your reporting entity go to
the ‘Reporting Entity’ section, located after the ‘Statement Files’ section.

b. Once there, click the delete button located on the right side of your screen in the ‘Reporting
Entity’ section.

c. Now you can enter any updated details of your reporting entity, including your entities’ ABN,
name or annual consolidated revenue. Once you have entered the updated details in the boxes
provided, review the two statements located to the left of the ‘Save Reporting Entity’ button
and check the boxes as appropriate. Click ‘Save Reporting Entity’.

d. Once the page refreshes additional fields will appear. If you are submitting a joint statement,
please enter these details for all entities covered by your joint modern slavery statement. If you
are not, you do not need to enter any further details as you have provided the details of the
single entity covered by your statement.

e. After making any desired changes to the ‘Reporting Entity’ click the ‘Submit’ button which is
located at the bottom right hand of your web page.

f.

After clicking ‘Submit’ please read the information presented to you on the next page and click
‘Submit’ if you are ready for your statement to be sent to the Australian Border Force for
review.

Updating your reporting entity’s statement details
a. After clicking the details button, if you need to update the statement details for your entity’s
modern slavery statement, go to the ‘Statement Details’ section which is located after the
‘Reporting Entity’ section.

b. In the ‘Statement Details’ section you are able to input new information into each box or
remove information by clicking the small ‘x’ located in the top left corner of each input. If you
are removing information you must ensure you still provide your entity’s:
a. key brands and business names,
b. country of headquarters
c. industry sectors
d. any other modern slavery reporting obligations in foreign jurisdictions, and
e. reporting period.

c. After updating your reporting entity’s statement details in the ‘Statement Details’ section, click
the ‘Submit’ button which is located at the bottom right hand of your web page.

d. After clicking ‘Submit’ please read the information presented to you on the next page and click
‘Submit’ if you are ready for your statement to be sent to the Australian Border Force for
review.

